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Health, Safety & Security Plan 

[bookmark: _Hlk140243092]IU requires documentation of your program’s Health, Safety and Security plan. Please complete and submit this form to the head of the department administering your program so that these officials are aware of the details of your plan.  Programs sponsored by a regional campus should also submit this form to the assigned campus coordinator).  For new program proposals, submit this completed form as part of the program proposal. 

Expectations for All Programs
IU has a duty to provide ongoing support to students for the duration of the program, and until all students can safely return home.  Given this, program organizers must ensure that the program structure is such that there is adequate on-site support to deal with any health, safety or security issue that may arise, such as: 
1) a faculty leader’s inability to continue to lead the program due to personal circumstances such as an injury or illness; 
2) a faculty leader’s inability to continue to lead the program should a student issue arise that requires their constant attention; 
3) a student who cannot continue on with the group to the next destination or to return home, etc. 
Best practices indicate that there should either be two IU faculty/faculty and staff managing the program, or that there is an in-country partner that can step in to manage the program if the faculty leader cannot continue to do so. 

Additionally, program organizers must: 
· ensure that medical facilities in the program location(s) have capacity to address any medical issues that may arise
· update instructional plans to meet health/safety requirements of host region/country; have alternate instructional plans in place if needed
· ensure that transportation options for group travel meet local requirements and adhere to University policy
· incorporate health/safety protocols into pre-departure and on-site orientations
· advise all participants on their financial responsibilities in case of program or travel disruption
· ensure that all students are enrolled in emergency medical, evacuation and repatriation insurance prior to program departure

IU Program Information
	IU Unit (Department, School, Campus) 
	

	Contact Name(s)
	

	Contact Email Address(es)
	

	Faculty Leader Name(s) [if different from above]
	

	Faculty Leader Email Address(es)
	

	Program Name
	

	Program Location(s) 
	

	Program Dates:
	

	Estimated Number of Students: 
	



Safety & Security Preparation
	What is the Department of State Travel Advisory Level for this destination(s)?
	

	What are the issues raised in the U.S. Department of State Travel Advisory website and how will they be addressed? 
	

	What are the issues raised in the Centers for Disease Control and Prevention website (including vaccination requirements) and how will they be addressed?
	

	What safety preparation and security measures will be taken on behalf of the group?
	

	Describe the program’s housing arrangements and measures that will be taken to help ensure student safety within program housing.
	



Plans in Cases of Travel Disruption
	If a student is injured, tests positive for illness, needs to be isolated, etc. how will the program arrange for special housing, check-in on student, provide for meal delivery, etc. for the duration of the program? 

Will the program cover the additional expenses, or will the student be responsible? 

Will the student be able to make up work to retain academic credit?  
	


	If a faculty leader is injured, tests positive for illness, needs to be isolated, becomes incapacitated, or is otherwise unable to continue to lead the program, how will:
A) the faculty leader be cared for?
B) The student group be managed such that the program can continue?
	



	If a student is unable to return to the U.S. (or travel to the program’s next destination) with the group due to a medical situation, illness, hospitalization, etc.:
A) who will be responsible for the additional student expenses? 
B) Who will remain in-country with the student?  
C) Who is responsible for the extra staff/faculty expenses?
Is the unit prepared for the implication of faculty/staff late arrivals back home?
	






Program Refund & Withdrawal Policies
	What financial penalties will students be responsible for should they withdraw after confirming their participation?
	

	What financial penalties will students be responsible for should IU cancel the program after students have confirmed their places on the program? 
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